AUTHOR/EDITOR MANUSCRIPT QUESTIONNAIRE

1. Book Title and Subtitle: Please provide the tentative title and subtitle (if any) of the
book.

2. Author(s) or Editor(s): Please give name(s) exactly as they are to appear in the book,
including initials or full names as appropriate, in the desired order of appearance; if
editor(s), specify “Edited by....”

3. Contact Information (Author/Editor[s]): Please provide full mailing address, phone/fax
numbers, and email addresses for each author or volume editor.

4. Contact Information (Contributors): If the manuscript involves multiple contributors,
please provide a complete list of contributors with contact information.

5. Primary Contact for ASOR: If two or more individuals are writing or editing the book
together, who will serve as primary contact with ASOR Publications?

6. Manuscript Due Date: What is the estimated date for completion of the final
manuscript?

7. Manuscript Length: What is the typescript page-length of the final manuscript? Please
include separately a draft Table of Contents for the volume.

8. Ilustrations: Will the book contain photographs or other non-textual illustrations
(maps, drawings, etc.)? If so, how many? Will photographs be reproduced in color or
black & white (“halftones”)? Will the book contain textual charts or graphs? If so, how
many?

9. Copyediting/Typesetting: Will the manuscript require copyediting and typesetting by
ASOR, or will the author/editor(s) prepare camera-ready copy (“CRC”)?

10. Non-Western fonts: Will the manuscript include any non-Western fonts (Hebrew,
Greek, etc)? If yes, please provide a list.

11. Permissions: Will the book include copyrighted material of any sort, either textual or
graphic? If so, it is the responsibility of the author/editor(s) to secure the necessary
permission(s) from the copyright holder(s) and to pay any required permission fees.

12. Index: Will the book have an index (or indices)? If so, how many book pages should
be allowed for the index/indices? Will the author/editor(s) prepare the index/indices, or
will ASOR need to arrange for professional indexing at the expense of the
author/editor(s)?





